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1. Simple Filter
2. Filter from a Selection
3. Filter by a Search term
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(How to Use a Simple Filter)
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ID - First Name - LastName -~ Street Address - City E? State
+ 1 Tracey Beckham 7 East Walker Dr. Raleigh NC
+ 2 Lucinda George 789 Brewer 5t. Cary NC
+ 3 lerrod Smith 211 5t. George Ave. Raleigh NC
i 4 Brett Mewkirk 47 Hillsborough St. Raleigh NC
+ 5 Chloe Jones 23 Solo Ln. Raleigh NC
+ 6 Quinton Boyd 4 Cypress Cr. Durham NC
+ 7 Alex Hinton 1011 Hodge Ln. Cary NC
i 8 Nisha Hall 123 Huntington St. Raleigh NC
+ 9 Hillary Clayton 2516 Newman Raleigh NC
+ 10 Kiara Williams 9014 Miller Ln. Durham NC
+ 11 Katy lones 456 Denver Rd. Cary NC
i 12 Beatrix Joslin 85 North West St. Raleigh NC
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J_u j Customers

- Last Name - Street Address - City - State
George 789 Brewer 5t. M
Hinton 1011 Hodge Ln. Cary EibjequalsiCani
Jones 456 Denver Rd. Cary NC
Kellerman 76 Murphy Ave. Cary NC
Hamm 1221 Coretta Scott Way Cary NC
James 4221 Basil Ct. Cary NC
Slobodowski 7 Greene St. Cary NC
White 911 Oregon Tr. Cary NC
Sigrudsdatter 55 Cameron Ct. Cary NC
Yuen 8 Marcus Ln. Cary NC
Hanlon 31 Crispus Ct. Apt B Cary NC



o 39 WhocT & AT A T 3T 3§ A IR 98 I Tohdd 81 Wheex & & RS Swal & AT, larer oex
HHE W fFeleh | fheex T gAEATAT el & T, 380 T & fFeler |

FILE HOME CREATE EXTERMAL DATA DATABASE TOOLS
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2. Filter from a selection
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(How to Use filter from a selection)
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i 9 Fudge Marble
+ 10 French french wvanilla
i 11 Strawberry Swirl
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| b - Product Name "%
= 8 Mluct Name contains "Chocolate”

* 14 German Chocolate {
] 40 Chocolate Amaretto

4 42 White Chocolate Raspberry

4 47 Chocolate Chip

] 66 White Chocolate Macademia Nut

] 68 Chocolate Banana Walnut

3. Filter by a search term
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(How to filter text by a search term)
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* 5 44 Yes Mo b
= 6 136 Yes Yes For a birthday party-- cake should read, "Happy Birthday, Daddy!"
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For a birthday party-- cake should read, "Happy Birthday, Daddy * 2<%
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Add text, “Joyeaux Noél 2010°
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Apparently, he plans to eat mo
Cake should read, "Congratula

Christmas

For a holiday party Does Not Contain... Christmas- Tie boxes up with ril
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For a kindergarten party. Write, "Happy 6th Birthday, Matthew!"
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